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LTFT Training Process

Trainee downloads LTFT Training Policy from Deanery website and discusses plans with relevant
Training Programme Director/LTFT Adviser
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Trainee completes an LTFT training application form and submits the fully completed form to the
LTFT Officer (flexibletrg@cardiff.ac.uk)

STAGE 1 \l/ STAGE 1

Deanery assesses application and determines whether trainee is eligible for LTFT training and
confirms eligibility decision in writing enclosing an LTFT Training Plan for completion by the trainee
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Applicant eligible? -> YES

V

Trainee contacts the relevant Training Programme Director (TPD) to discuss and complete the
LTFT Training Plan and specifically the work schedule and placement arrangements
(slot-share/reduced hours)
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STAGE 2 Trainee submits fully completed LTFT Training Plan to LTFT Officer STAGE 2
(Please note that incomplete forms will be returned)
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LTFT Officer submits completed LTFT Training Plan to employing Health Board for agreement
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9 Trainee provided with information
NO regarding appeals process

LTFT Officer to relay decision to
TPD and Specialty Trng Mgr to give

YES NO = consideration to alternative
employing organisations

Deanery confirms in writing, to all parties, permission to train LTFT in accordance with the
placement arrangements as detailed in the LTFT Training Plan
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For GP trainees in GP surgery placements confirmation is sent to Shared Services Partnership
(SSP) by GPST who update Intrepid and Eportfolio .
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In order to maintain LTFT status LTFT Training Plans must be approved for all placements on a training programme.
3 months prior to rotating to the next training placement the trainee must initiate the completion of their next LTFT
Training Plan by repeating STAGE 2 above.

(Further blank LTFT Training Plans can be obtained from the Deanery website)
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